Submission of Documents in Advance of Mediation 
Instruction Sheet

Returning all of the required documentation in a timely manner as per these instructions will ensure that your matter will move forward smoothly and efficiently without any undue delay. 

All documents should be received at least 7 business days
 in advance of your scheduled financial mediation session.


Upload Documents 
In your welcome email, you will receive a link to upload your documents onto our secure server.  Our server accepts almost all file formats (MS Word, PDF, jpg, etc.).

Submit By Mail
Please remember to send us copies, not originals of all documents. Please gather and send all documents (for both spouses) together in one  package at the same time, not on a rolling basis. We will need one (1) copy of each document. 

All mailed documents should be sent via priority mail to:
Main Line Family Law Center, LLC.
P.O. Box 21
Havertown, PA 19083


Document Checklist
I. Assets
1) Bank Accounts/Non-Retirement Investments
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Most recent statement(s) for:
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· checking, savings
· money markets
· brokerage and mutual funds 
· stock funds 

· other non-retirement investment funds: _________________________

2) 
3) Real Estate
Current market value appraisal(s) for:
· marital home 
· vacation home other properties, including timeshare
· rental properties

4) Business Valuation

5) Retirement Accounts

· 
· defined benefit pensions 
· cash balance plans
· 401K plans,
· PSERS/PASERS 
· TIAA-CREF
· Thrift Savings Plans
· Personal IRA’s (Traditional/Roth)
· SEP IRA’s 
· 403(b)
· other: __________________


6) Vehicles
· Kelly Blue Book current "Private Party Value" statement (for each vehicle owned.)
(Statements can be obtained online at www.kbb.com.)

7) Budgets
· Post-Separation/Divorce Budget for Individual (Each spouse must complete their own budget representing an estimate of his/her living expenses in a separate residence.)
· Children's Expenses Form (This can be completed by either one or both parents.)  

8) Income
Six (6) consecutive months of pay stubs or income statements:
· W-2 income
· 1099 employment

9) Taxes
Previous three (3) years:
· federal tax returns
· all corresponding W-2's and 1099 statements 
· corporate tax returns (if one or both spouses have a business)

10) Insurance Policies
Declaration sheets currently in place for both spouses for:
· life insurance
· disability insurance 
II. Debt
Current balance statement for all outstanding loans. whether they are registered in joint or individual names, including: 
· 
· home mortgage statement loan 
· home equity loans 
· lines of credit 
· motor vehicle loans 
· 401K loans, student loans 
· credit cards 
· private loans or other loan obligations: ___________________________________________


III. Related Marital Documents
· marriage certificate
· any family trust(s) document 
· other pre-marital and/or marital agreements in effect (i.e., pre-nuptial or post-nuptial agreement): _____________________________________
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